STUDENT HANDBOOK
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D.PAYMENT OF TUITION AND OTHER FEES

a. All students are expected to enroll on a full-time basis,
depending on the maximum number of units required per
program for every semester.

b. All payments of tuition and other fees shall be made through
the School’s Business Office.

c. It 15 the student’s responsibility to know the prescribed fees,
scholarship grants, and payment policies of HCCCI. Information
on tuition and other fees, as well as deadlines for payments, are
posted on the administrative bulletin boards, and on the official
HCCCI website before and during the enrollment.
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g. For installment payment schemes, the following regulations
shall apply:
1. 204 of the assessed fee shall be paid upon enrollment;
2. 30% of the assessed fee shall be paid before the
preliminary examinations,;
3. 30% of the assessed fee shall be paid before the middle
term examinations; and;
4, 20% of the assessed fee shall be paid before the final term
examinations,
h. The balance shall be paid on or before the deadline set by the
Business QOffice.

i. Students who are unable to pay their dues during prelim and
midterm must submit a written promissory note, duly approved
by an authorized representative of the Business Office.

j. For students with approved promissory notes, students will be
allowed to enroll for the succeeding semester provided that all
accounts are settled on the promised date,
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