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MEMORANDUM OF AGREEMENT 

 

KNOW ALL MEN BY THESE PRESENTS: 

 

This Memorandum of Agreement is made and entered into this  __  day of        _______          

202_, in ________________________________ by and among: 

 

HOLY CHILD CENTRAL COLLEGES, INC, an educational institution of higher 

learning with office address at Allah Valley Drive, Surallah, South Cotabato, represented by 

its President, MARIVET S. CABALLERO, hereinafter referred to as the "PRIVATE 

HIGHER EDUCATION INSTITUTION" (Private HEI). 

 

And 

 

__________________________________, Filipino and resident of 

_________________________________, hereinafter referred to as the “Student Recipient”. 

 

WITNESSETH, that: 

 

WHEREAS, the EDUCATIONAL INSTITUTION, in its continued commitment to deliver 

quality education and provide opportunities to individuals, particularly those from marginalized 

sectors, offers scholarships, discounts, and financial aid to students enrolled at HCCCI; 

 

WHEREAS, the EDUCATIONAL INSTITUTION, through the initiative of the Board of 

Trustees, offers a scholarship discount to the “Student Recipient” to provide financial support and 

foster an inclusive educational environment. This discount, called "DISCOUNT UPON 

GRADUATION", will waive the outstanding balance in excess of collectibles and laboratory fees 

upon the completion of the student's program, subject to the terms and conditions of this agreement; 

  

WHEREAS, the STUDENT RECIPIENT is a bona fide student, enrolled in the current semester 

and qualified under the institution’s admission and retention policies; 

 

NOW, THEREFORE, in consideration of the foregoing premises, the EDUCATIONAL 

INSTITUTION and the STUDENT RECIPIENT agree to the following terms and conditions: 

 

OBLIGATIONS OF THE EDUCATIONAL INSTITUTION: 

 

1. The Institution shall designate a body responsible for processing all matters related to the 

Discount Upon Graduation program. 

 

2. The Institution shall effectively communicate the details of the program to students, faculty, 

and relevant stakeholders and is responsible for regularly evaluating the program's 

effectiveness and making necessary adjustments to improve its impact. 

 

3. The discount amount shall vary depending on the student’s program and shall be computed 

by the Office of Finance. 

 

4. Any outstanding balance after applying external scholarships, grants, aid, and predetermined 

collectibles to the student will be waived upon the successful completion of the 4-year or 2-

year program offered by the Institution. External scholarships and financial aid will be 

applied first. If the total value of external scholarships exceeds the outstanding balance, the 

Discount Upon Graduation will not apply. If external scholarships only partially cover the 

balance, the Discount Upon Graduation may be used to cover the remaining amount. 

 

5. The Institution reserves the right to modify the terms of the program, provided that prior 

notice is given to all participating students. 
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OBLIGATIONS OF THE STUDENT RECIPIENT: 

 

1. The Student Recipient shall comply with all the school's rules and regulations. 

 

2. The Student Recipient must maintain satisfactory academic standing by obtaining a passing 

grade in all courses. In the event that the Student Recipient garners a failed grade in any 

subject during the semester, the Discount Upon Graduation will be revoked for that 

specific semester, and the Student Recipient will be required to pay all outstanding amounts 

due for that semester. However, the Student Recipient may reapply for the discount in the 

following semester, subject to meeting the program's eligibility criteria and the institution's 

academic performance requirements. 

 

3. The Student Recipient is allowed to shift academic programs within the institution, 

provided that academic performance requirements are met in the new course. Previous 

academic performance will still be considered when evaluating eligibility for the discount. 

 

4. The maximum residency period for the Student Recipient is five (5) years from the date of 

admission for 4-year programs, and three (3) years for 2-year programs. Exceptions may be 

made for transferees or students on a leave of absence (LOA), with the final decision at the 

institution’s discretion. 

 

5. The discount is a one-time benefit that will only be applied upon the student's successful 

completion of the degree program. If the student fails to complete the degree, the benefit will 

be forfeited, and any outstanding balance, including amounts previously waived, will become 

due for collection. 

 

6. The Student Recipient is permitted to take a Leave of Absence (LOA) for up to one year, 

subject to approval. The duration of the LOA will not be included in the calculation of the 

residency period. 

 

7. If the Student Recipient withdraws or transfers to another school without completing the 

degree program, the Student Recipient shall be required to pay the cumulative amount 

subjected to the Discount upon Graduation program from first semester enrolled. Full 

payment must be made before transfer documents can be issued. 

 

8. The Student Recipient may avail of a maximum of one institutional scholarship or discount 

program. However, external scholarships may be combined with the institutional discount, 

provided the total value of external scholarships does not exceed the total outstanding 

balance. The Student Recipient must also pay any predetermined collectible as required by 

the institution. 

 

9. The Student Recipient shall renew this Memorandum of Agreement every semester, subject 

to continued eligibility based on academic performance and compliance with school policies. 

 

TERMINATION AND PAYMENT: 

 

The Institution reserves the right to terminate the scholarship discount if the Student Recipient: 

• Fails to meet the academic performance requirements. 

• Violates the school's rules and regulations. 

• Withdraws or transfers without completing the degree program. 

In the event of termination or withdrawal, the Student Recipient must pay the accumulated amount of 

the discount received within a period of six (6) months from the date of termination or withdrawal. 

Payment may be made in full, in installments, or according to a mutually agreed-upon payment 

arrangement. Transfer credentials (including transcript of records, certificate of good moral 

character, honorable dismissal, etc.) will not be released until full payment has been made. Requests 

for transfer credentials will only be processed once the balance is fully settled. 

 

MISCELLANEOUS PROVISIONS: 

 

1. Governing Law: This Agreement shall be governed by and construed in accordance with the 

laws of the Republic of the Philippines. 
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2. Dispute Resolution: Any disputes arising from this Agreement shall be resolved first 

through mediation. If mediation fails, the dispute may be submitted to arbitration in 

accordance with the Arbitration Law of the Philippines. 

 

3. Force Majeure: Neither party shall be liable for failure to fulfill its obligations under this 

Agreement due to circumstances beyond its reasonable control, such as natural disasters or 

pandemics. 

 

Amendments: Any amendments or modifications to this Agreement shall be in writing and signed 

by both parties. IN WITNESS WHEREOF, we have signed this TES Sharing Agreement this 

____________________ at the _______________________________. 

       

                Holy Child Central Colleges, Inc 

 

 

       Marivet S. Caballero         ___________________________________ 

    President               Student Recipient 

 

Signed in the presence of: 

 

 

       Sweet Deldrie L. Apas                           ___________________________________ 

 PHEI’s witness                 Student Recipient’s Witness    

 

 

 

REPUBLIC OF THE PHILIPPINES   ) 

Municipality / City of ____________________________ ) S.S 

 

A C K N O W L E D G E M E N T 

 

BEFORE ME, this ________________ in the Municipality/City of ___________________ 

personally appeared the following: 

 

1. Marivet S. Caballero, representing Holy Child Central Colleges, Inc., known to me to be the 

same person who executed the foregoing Agreement for and on behalf of the said institution. 

 

2. ___________________________________, known to me to be the same person who 

executed the foregoing Agreement as the Student Recipient, and acknowledged to me that the 

same is his/her free and voluntary act. 

 

WITNESS MY HAND AND SEAL, on the date and at the place first above written. 

 

Doc. No_____   

Page No_____   

Book No_____  

Series of _____. 

 

 














