HCCCI 3chool Policy Manual

2. Salaries

2.1. HCCCI is committed to provide its employees with the salaries
in keeping with training, experience responsibility and social status,
in accordance existing laws regulations and rules of the land;

2.2, HCCCI is committed to give salaries to employees comparable
to other private educational institutions in South Cotabato and
nearby provinces or cities based on rank;

Section 2.1, Salaries (HCCCI Policy Manual), pg. 70
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2.8. Salary is adjusted:
2.8.1. As mandated by the law through wage orders, Executive orders, etc.;
2.8.2. When teachers reach their 2nd and 3rd vear probation status
depending on the performance evaluated;
2.8.3. When the probationary period is over and the employee has received
the appointment as a permanent employee;
2.8.4. When the employee applies and passes the Ranking and Promotion
System of the School. Salary Increase will be based on the rank; and
2.8.5. When the employee is promoted to the position with the higher salary

Section 2.8, Salaries (HCCCI Policy Manual), pg. 71
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The Salary
Scale
Committee

Chairman

Administrative Director

Members

1. Finance Officer

2. Human Resource Officer
3. Quality Assurance Officer

It reviews and
proposes upgrading of
the salary rates in
relation to the current
economic situation.

It prepares for the
revision of the salary
scale if necessary with
due consultation of all
concerned sectors.

It submits proposals
and recommendations
to the School
President,

The School Council and the Committees, Committee Structure (Item 18) (HCCCI Policy Manual),

pg. 42
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Law-Mandalted Benefits

1.1.
1.2
1.3,
1.4,
1.5
1.&
1.7.
1A

131 Montk Pay

Maternity leave

Palernity leave

Solo Parent-Parental Leave

Membership in Social Security Svslem [S35]

Membership in Philippine Health [nsurance Benefit (PhilHealth )
Membership in Emplovess Compensation Benefit

Membership in Home Mutual Development Fund (HMDF-Pag-ibig)

Law-Mandated and HOCCI-Initiated Benefits

2.1
22

3.1.
3.2,
3.3,

Retirement benefit
Service Incentive Leave jakin to the vacation Leave)

. HCCCI-Initiated Benelits

Sick Leave
Emergency Leave
Farnily Tuition) School Fees Discount /HOCC] Employee

Tuition Bchool Fees Discount

3.4
3.5,
3.6,
3.7
3.8

Study Privilege

Retreal payments

Uniform fclothing

Christmas Gilt-President’s discretion
Bonus- President's discretion

Law Mandated Benefits, Benefits Available, Sections 1-3 (HCCCI Policy

Manual), pg. 94
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1. LAW-MANDATED BENEFITS

1.1. 13™ Month pay: All employees shall be entitled to a 13" month
pay equivalent to one-twelfth of the total basic salary during the
calendar year. It shall be computed as follows: Total basic salary +12=
13" Month pay does not include allowances and other monetary
benefits that are not part of the basic salary such as cash equivalents
of unused vacation and sick leave credits, overtime pay, premium pay,
honoraria, night differential and holiday pay, and the cost of living
allowances.

Policies Governing The Benefits, Law Mandated Benefits, Sections 1

(HCCCI Policy Manual), pg. 95
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